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WESTVAAL

MOTOR GROUP





	HRA12
	
	VACANT WARRANTY CLERK -PAARL


The Westvaal Motor Group is a fast-growing and dynamic motor dealership group with 40 Dealerships in 6 Provinces, and we are currently expanding our business footprint all across South Africa already hosting 16 different brands. If you consider yourself to be an attention-to-detail individual this unique opportunity is for you. We currently have this new vacancy in our service department at our Paarl Dealership – Western Cape Province. We are searching for candidates who meet the following criteria:

	Duties / Responsibilities


· Job card costing and administration

· Manage service body shop and parts RO/invoice submission (Repair order) and review necessary manufacturer/supplier authorization and management approval reconciliation

· Review necessary manufacturer/supplier authorization and management approval
· Report RO/invoice quality (compliance to policies and procedures) processing and reconciliation issues to fixed operations manager (or responsible department manager)

· Complete RO/Invoice reconciliation follow-up
· Review all rejections to determine cause and rectify

· Compilation of daily and monthly performance reports as per agreement with service manager.
	Requirements


· Matric

· Min One year experience in the vehicle industry or Basic Vehicle Technical knowledge would be an advantage. 

· Computer & Business system knowledge and product knowledge would be an advantage. 

· Must be target driven.

· Work independently, be self disciplined, and be a good team player.

· A Code 8 Drivers licence 

· Good communication and people skills.

	[image: image1.png]

 Market related salary
Medical Aid
Pension Fund
Profit sharing




To become a part of Westvaal Paarl e-mail a comprehensive CV to the Dealer Principal Bertie Kalis bertiek@westvaal.co.za and/or Joanie De Wet at joaniedw@westvaal.co.za
If you have not been contacted within two weeks of the closing date, please consider your application as unsuccessful.

Closing date: 8 September 2026
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In return for your expertise the successful candidate will be offered:
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