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1. Policy statement  

The Employee Car Scheme (ECS) provides employees with the opportunity to get a new vehicle 
every six months at discounted rates.  

The scheme applies to all employees who have been employed by the company for 12 months 
and who have held a full UK driving licence for a period of 12 months or more. 

The vehicle selected will determine the cost of your monthly vehicle payment. There are no 
advanced payments or hidden costs and you can select a vehicle every 3-6 months.   

This document provides information on how the scheme works and the terms that will apply. By 
entering the scheme you agree to adhere to the terms set out in this policy and employee pack. 

The scheme is administered by Car Benefit Car Scheme Limited (CBCS).  

On joining the scheme, the monthly payments for the vehicle selected will not change during the 
term of the agreement.   

The vehicle is not subject to benefit in kind taxation (BIK) and the scheme has been approved by 
HMRC.  

Failure to adhere to the terms of the policy may lead to the vehicle being returned to the company 
and/or the matter being dealt with under the company’s disciplinary procedures.   

The company reserves the right to amend the policy at any time at its discretion. 

2. Company’s responsibility  

The company will be responsible for providing a vehicle for a period of up to six months. Your 
monthly vehicle payment will cover the cost of road tax and manufacturer’s warranty.   

3. Employee’s monthly vehicle payment   

Your monthly vehicle payment will be calculated based on your vehicle selection and will be 
confirmed when you submit your quote. Once the signed agreement and payroll form is in place, 
a monthly deduction will be made from your net salary a month in arrears. 

On joining the scheme, the monthly payments for the vehicle selected will not change during the 
term of the agreement.   

4. Employee’s responsibility 

You will be responsible for ensuring that the vehicle is maintained to the manufacturer’s 
recommended standards. Any costs associated with repair/damage not covered under warranty 
will be your responsibility.   

During the manufacturer’s warranty period, you must ensure that any faults are reported and 
dealt with promptly. 

You must carry out regular maintenance checks including tyre pressure, tyre wear together with 
maintaining oil, water and anti-freeze etc.  

Should the wrong fuel be put in the vehicle, you will be responsible for any associated costs. 
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You will be responsible for any breaches of the Highway Code and all fines for traffic and parking 
offences. Details of any fines will be sent to CBCS, who will pass the driver’s details on to the 
relevant authorities. It is then the responsibility of the driver to resolve the issues and/or pay the 
fine within the stated time period. 

You or your passenger(s) are not permitted to smoke in the vehicle. If you or your passenger(s) 
smoke in the vehicle, the company reserves the right to deduct the cost of cleaning/valeting the 
vehicle from your salary or other monies owed to you by the company.  

During any periods of absence, where no salary is due, the outstanding payments will be 
deducted from your following month’s salary. Where the company is unable to deduct from salary 
payments, you agree to pay any outstanding balance within 30 days of being notified.  

5. Insurance  

You will be responsible for insuring the vehicle. The level of insurance cover required is fully 
comprehensive. You will need to insure the vehicle as the legal owner. The registered keeper is 
Car Benefit Car Schemes Limited.  

The insurance cover can be registered to you or your spouse, subject to notifying the insurance 
company that you or your spouse is not the registered keeper. 

A copy of the insurance policy must be provided to the company before the vehicle is delivered 
and as and when requested by the company. Failure to insure the vehicle will result in the vehicle 
being returned to the company immediately. It is your responsibility to send a copy of your 
insurance certificate to CBCS. 

Windscreen repairs/replacements will be your responsibility.  

6. Driving licence  

Prior to taking delivery of the vehicle, you will be required to provide your original driving licence 
and carry out an on-line licence check through the DVLA.    

7. Mileage  

Mileage is capped at 1,000 miles per month.  Mileage in excess of this will be charged at a rate 
set by CBCS (subject to VAT). Excess mileage will be deducted from your monthly salary. 
Current rates will be made available with your individual agreement.   

8. Vehicle selection and ordering  

For current vehicle selection lists register your details on: 

www.bmwminicscs.co.uk  

9. Cancelling your vehicle order  

If you wish to cancel your vehicle order before you take delivery, contact the Group Sales 
Administrator. 

10.  Vehicle delivery  

The Group Sales Administrator will contact you to arrange delivery of the vehicle. A pre-
inspection handover will be carried out when the vehicle is delivered and a copy of the inspection 
form will be held by Head Office for each centre and a copy provided to you.  

http://www.bmwminicscs.co.uk/
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If the vehicle is delivered without an inspection being carried out, any faults subsequently found 
will be your responsibility.  

11. Vehicle return  

You will be contacted by the Group Sales Administrator before the end of the contract to arrange 
the order of a replacement vehicle.  

The Group Sales Administrator will arrange for the vehicle to be inspected. The vehicle should be 
returned in good condition. The business will use the BVRLA fair wear and tear guide when 
inspecting the vehicle  

Any damage not covered by the BVRLA fair wear and tear guide will be charged to you.  By 
entering the scheme you agree that the company can deduct any outstanding monies due from 
your salary payments.  

If the vehicle is returned without being inspected, any faults subsequently found will be your 
responsibility. A copy of the return inspection form will be held with the Head Office and a copy 
provided to you.   

If you wish to purchase the vehicle at the end of the term period, please discuss this with the 
Group Sales Administrator.  

12. General  

By entering the scheme you agree to adhere to the terms of the policy.  

Where the company is unable to deduct outstanding monies from your salary payments, you 
agree to pay any outstanding balance within 30 days of being notified. 

The policy is non contractual and does not form part of your terms and conditions of employment.  
The company reserves the right to amend the policy at any time at its discretion and without 
notice.  

 

 

 
 


